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Paccmotpeno YTBepHKIEHO.

Ha eJarorHiecKoM COBETe. Hupextop _#iy — I'.A.Hypumanoga

TIpotoxon Nel ot 22 centa6ps 2015 roga ITpuka3s Ne 3 oT 22 centsdps 2015 rozma
ITOJTOXKEHHE

32MHTe NePCOHATBHEIX IAHHBIX PaGOTHHKOB MYHHIHNIAILHOT0 061e00pa30BATENLHOrO0
OroazkeTHOro yupexaesns Crapoak0y sKoBcKasi OCHOBHAN 0011e00pA30BATEIABHAR  IIKOJIA
MyHHIHIaJALHOTO paiiona Kapanaenabcknii paiton Pecnmydnukn Bamkoprocran

L. Obmme mosmoxenns

1.1. Hacrosmum [Tonoxenuem onpenensetcs MNOPANOK MOJy4deHHs, 0OpaGoTKH, XpaHeH#ns,
mepefayd M Jo0Oro Ipyroro HCIONb3OBaHHWS MEPCOHANEHBIX JIaHHBIX pabOTHHKA, a TaKxkKe
BEICHHA €ro JH4YHOTO Jena (B ciy4ae, KOIZla OHO BENETCA) B COOTBETCTBHH C TPYIOBBIM
3aKkoHomaTeNnbeTBoM Poccuiickoit Menepanmu.

1.2. Hacrosumee ITonosxenne paspaborano B cooTsercTsEH ¢ Koncrurynmell Poccuitckoit
Oenepanun, TpynoseiM  komexkcoM  Poccmiickoit @enepauun, GenepanbHbM — 3aKOHOM  OT
27.07.06 Ne 152-D3 «O nepcoHalbHbIX MAHHBIX», PenepanbibiM  3akoHoM ot 27.07.06 Ne
149-03 «O6 undopmaruzanmd, MHGOPMAIHOHHEIX TEXHONOTHAX W © 3aluTe WH(pOpPMAIMHY,
Yxasom Ilpezupnenta P® or 6 mapra 1997 r. No 188 «O6 yrBepxnenum llepeuns crenenmit
KOHQHIEHUHANbHOTO XapakTepa», W HHBIMH HOPMaTHBHBIMH aKTaMH, JEHCTBYIOIIHMH Ha
TeppuropuH Poccuiickoi ®enepanun.

1.3. B nacrosmem [Tonoxennu 6yayT HCONLE30BaTECA CENYIOMHE TEPMUHLI ONPeaeIeHH:

PabotHuk -  ¢u3Mueckoe  NMLO, BCTYNHBIOGE B TPYAOBEIE  OTHOLICHHA C
pabotoaarenem.

Ilepconansubie NaHHble paboTHHKA - HHOOpMaIms, HeobXonumas paboTOAATEMO B CBA3H €
TPYJOBLIMH OTHOLICHHAMH H Kacarolmascs KOHKpeTHoro paboTtHuka (B TOM |Hene ero Qammuimms,
UM, OTYECTBO, I'OJl, MecAll, JaTa H MECTO POiICHHS, ajipec, ceMeiiHoe, a0pazosanue, mpodeccHs,

npyras uHGopManu). L

O6paboTka NEePCOHATBHBIX JAHHBIX paboTHHKA - MoJyueHHe, XpaHeHue,
KOMOHHHpOBaHHe, Nepejaya MM JIO00E Jpyroe HCIONG30BAaHHE IEPCOHANBHBIX JIAHHBIX
paboTHHKA.

3anmMTa NepCcOHANBHBIX JAHHBIX PAOOTHHKA — MAEATENBHOCTE YIPABOMOYEHHEBIX JIHI[ IO
ofecneyeHHI0 ¢ MOMOMIBID JIOKAILHOTO PpEryJHpOBaHHSA mopsAaKa 00pabOTKH MepCOHANBHBIX
JaHHBIX M OpraHU3alHOHHO-TEXHHYECKHX Mep KOH(DHICHIHATBHOCTH; HH(popMaiwm o

KOHKPETHOM paGoTHHMKe, II0JIy9eHHol paboTojareieM B CBA3H C TPYAOBLIMH OTHOLIEHHAMH.

KondunenunansHOCTE MePCOHANBHLIX JaHHBIX - O0s3arenpHoe JUIS COGMIONEHHS JTHIIOM,
NONYYMBIIEM JOCTYN K TIEPCOHATEHBIM MaHHEIM pabOTHHKa, TpeGoBaHHE He MOMYCKAaTh HX
pacnpocTpaneHHs 6e3 cornacus cyOseKTa NepcOHATbHBIX NAHHBIX HIIH HAIHUHA HHOTO 3aKOHHOTO
OCHOBaHHS.

II. Céop, o6padoTKka M 3a1HTA NEPCOHANBHLIX JAHHBIX pa0oTHHKA

2.1. ITepconanbhble  naunpie  paDoTHHKa  OTHOCATC] K KOH(HACHUHaIbHON
uHbOpMaluKu, TO  €CTh  MopAmok paboTel ¢ HHAMH  pErjaMCHTHPOBAH AEHCTBYIOIIHM
sakoHoznarenscTBoM Pocceuiickolt Dexepauun u OCYHIECTBJISIETCA C COOMIOAICHHEM CTPOro
OIIpENe/ICHHBIX TIpaBUJI M ycnoBuH. JlaHHbIe TpeGoBaHus ycTaHoBieHs! ¢T. 86 Tpymosoro xozekca
Poccuiickoit @eepaumu H He IOAIEKAT HM3MEHEHHIO, HCKIIOYEHHIO, TaK KaK SBISIOTCA
00s3aTeNnsHBIMH U1 CTOPOH TPYZIOBOTO OTHOITEHHA.

2.2. B uenax oOecneueHHs mpas M CBOOOX YeNoOBeKAa W IpaycJaHHHa paboTojaTens M ero
mpencTaBuTENH TNpH  00paloTKe [epCOHANLHLIX AaHHBIX paboTHHKA 00s3aHBI COOMONATE
crenyomue obue TpeboBaHHS:



2.2.1. O6paboTka NepcoHaNbHbIX [AaHHbIX PABOTHMKA MOMKET OCYyLLeCTBAATbCA
NCKNIOUNTENBHO B Lensax obecneyeHns cobnogeHma 3aKOHOB M MHbIX HOPMATMBHbIX NPABOBbLIX
aKToB, cogencteua  paboTHMKam B TPYyAOYyCTpoKCcTBe, 0byyeHMn U NPOABUNKEHUU MO
cnybe, obecneyeHnsa nMYHOM 6e30MacHOCTM PaAabOTHMKOB, KOHTPONSA KOAIMYECTBA M KadecTBa
BbIMNOAHAEMON paboTbl N 0becnevyeHns COXPaHHOCTU MMyLLLeCcTBa paboToaaTtens, paboTHMKA U
TPeTbUx Nnu;

2.2.2. MNpu onpegeneHnn obvema n cogepaHnsa obpabatbiBaembix MePCOHANbHbIX:

AaHHbIX  paboTHMKa paboTomaTenb  AO/MKEH  pykoBoAcCTBOBaTbCA  KoHCTUTyumewn
TpyaosbiMm KogeKkcom PO n nHbimm desepanbHbIMU 3aKOHaAMU;

2.2.3. Bce nepcoHanbHble AaHHble paboOTHMKA c/ieayeT noJsy4yaTb JIMYHO Y HEro camoro.
Ecan nepcoHanbHble AaHHble PAabOTHMKA BO3MOXKHO NOJYYUTb TOJIKO Y TPETbeW CTOPOHbI, TO
paboTHUK AoKeH ObiTb yBegomaeH 06 3TOM 3apaHee M OT HEero AO0/IKHO ObiTb MOAy4YeHO
nUcbMeHHoe cornacue. Pabotopatens  gosieH coobwmutb  pPaboTHUKY 0O  uens,
npegnonaraemMbix WMCTOYHMKAX M crnocobax nosy4eHUA MNepCcoHaNbHbIX OAHHbIX XapaKTepe
nognexawmx nosy4yeHuUo NepcoHanbHbIX AaHHbIX (Hanpumep, odopmaeHne 3anpoca Ha
npexHee mecto paboTbl paboTHMKA B  LENAX BbIACHEHUA ero NpodeccnoHanbHbIX
KayecTs; 3anpoca B y4ebHoe 3aBefeHNe 0 NOANMHHOCTM AOKYMeHTA 06 06pa3oBaHuM U T.n.) U
nocneacTBUAX OTKA3a paboTHMKa AaTb MMCbMEHHOE COrlacue Ha UX NOyYeHWE;

2.2.4. Pabotopatenb He MMeeT NpaBa NosyyYaTb M 06pabaTbiBaTb NEPCOHANbHbIE AaHHbIE
paboTHWKA O €ro NOJUTUYECKUX, PENIUTMO3HBIX U UHbIX YOEXAEHUAX WU YaCTHOM XKU3HWU. B
CNy4anx, HenocpeaCcTBEHHO CBA3AHHbIX C BONPOCAMM TPYA0BbIX OTHOLEHWIA, B COOTBETCTBUN CO
ctatbeit 24 KoHctutyumm PP paboTtopatenb BnpaBe MNosayy4atb M 06pabatbiBaTb AaHHble O
YaCTHOWM KM3HU pabOTHMKA TONIbKO C €ro MMCbMEHHOTro Cornacus;

2.2.5. PaboTtogatenb He MMeeT NpaBa nosy4aTb U 06pabaTbiBaTb NEPCOHA/bHbIE AaHHbIE
paboTHMKAa O €ero 4YneHcTBe B OOLWECTBEHHbIX 0O0beAMHEHUAX WM  ero NnpodCcor3HOM
OEATEeNbHOCTM, 332 UCKNOYEHUEM C/ly4aeB, NPenycMOTPeHHbIX TpyaoBbiMm Kogekcom PO mnum
UHbIMKN PeaepanbHbIMM 3aKOHaMMU;

2.2.6. lMpun NPUHATUN peleHnin, 3aTparMBamLwmx UHTepechl paboTHUKa,
paboTtogatens He uMMeeT MnpaBa OCHOBbLIBATLCA HA MNEPCOHANbHbIX AaHHbIX PabOTHMKa,
MOMIYYEHHbIX WCKNOYMTENIbHO B pe3ynbTaTe WX aBTOMATM3MPOBAHHOM 06pPabOTKM KAn
3NeKTPOHHOrO NONYYEHMUS.

2.3. MMpw noctynneHnun Ha paboty paboTHWMK NpeaocTaBAAeT NepcoHabHble AaHHble O
cebe B IOKYMEHTMPOBaAHHOM dopme. A UMEHHO:

nacnopT AN MHOW AOKYMEHT, y40CTOBEPAIOLWMA NTUYHOCTD;

TPYAOBYIO KHUXKKY, 33 WUCK/IOYEHMEeM C/ly4yaeB, KOorga TPy4OoBOM [0roBOP 3aK/ato4vaeTrca
Bnepsble uan paboTHMK nocTynaeT Ha paboTy Ha yC/I0BUAX COBMECTUTENLCTBA;

CTpaxoBOe CBUAETEeNbCTBO rOCYyAapCTBEHHOrO NEHCMOHHOIO CTPAX0BaHuMs;

[AOKYMEHTbl  BOWMHCKOFO  yyeTa - A/18  BOEHHOO00A3aHHbIX WU UL, NOoAAEeMKaALLMX
NPW3bIBY HAa BOEHHYIO CNyKOy;

[OKyMeHT 06 06pa3oBaHUM, O KBAIMDUKALUM UM HAMYUU CNELNANbHbIX 3HAHUIA -Npu
NocTynaeHumn Ha paboTy, TpebytoLwyto cneumanbHbIX 3HAHUA UK CNEeLMabHON NOATOTOBKY;

B OTAENbHbIX  CAy4asax C  y4yeTom  cneundukn  paboTbl  AENCTBYHOLLMM
3aKoHoaaTenbctBoMm PP moxeT npeaycmaTpmBaTbCA HeObBXOAMMOCTb MpeabABAEHUA MNpwU
3aKNYEeHUN TPYyAOBOro [0roBopa  AOMNOJHUTENbHbIX AOKYMEHTOB (Hanpumep,
MeAMULMHCKOE 3aK/loYeHue gnsa nuvu B Bo3BpaTe A0 18 neT; ANA Nuu, 3aHATbIX Ha TAXKENbIX
paboTax u paboTax c BpeAHbIMU U (M1M) OMACHBIMM YCNOBUAMMK TPYAA, @ TaK e Ha paborTax,
CBA3AHHbIX C ABUXKEHWEM TPAHCMOPTA).



2.4. 3anpewgaeTtca TpeboBaTb OT /NLA, NOCTYNaOLWEro Ha PaboTy, JOKYMEHTbI MOMUMO
npeaycMoTpeHHbIX TpyaoBbiM Kogekcom PP, nHbimn depepanbHbiIMM 3aKOHAMMK, YKasamu
MNpesnaeHTa PO 1 noctaHoBneHnamm Mpasutenbcrea PO.

2.5. MNpu 3aKkN04YEHUN TPYAOBOrO A0rOBOPA, TaK U B XO4€e TPYA0BON AEeATE/IbHOCTU MOXKET
BO3HMKHYTb HEOBXOAMMOCTb B NPeaoCTaBNeHUnN PabOTHUKOM UHbIX AOKYMEHTOB, COAEPKALLUX
MHGOPMALMIO O HeMm, C MOMEHTa nNpeaoCTaBAeHUs, KOTOPbIX MOXeT OblTb CBA3aHO
npeaocTaBaeHne 4ONOAHUTENbHbIX rAPaAHTUN U KOMMEHCaLNA:

0 BO3pacTe geTen;

0 6epemMeHHOCTHU KEHLMHbI;

06 nHBanMaHoCTK;

0 AOHOPCTBE;

0 COCTaBe CeMbM;

0 Joxoae ¢ npeablayuwero mecra paboTbl;

0 HeobXoAMMOCTU yxoaa 3a 60NbHbIM YJIEHOM CEMbY;

npouue.

2.6. Mocne TOro, KaKk byAeT NPUMHATO peleHne o npueme paboTHUKA Ha paboTy, a TaKkKe
BnocneacTsuMnM, B npouecce TPYyAOBOM OeATENbHOCTM K AOKYMEHTaM, CoAeprKalimMm
NepCcoHasibHble AaHHble PabOTHUKA, TaK e ByayT OTHOCUTbCA:

TPYA0BOW AOrOBOP M NPUKA3 0 npueme Ha paboTy;

NPWKa3sbl O NOOLLPEHNAX N B3bICKAHUAX;

NPuWKasbl 06 U3MEHEHUN YCNOBUI TPYAOBOro A0roBOpa;

KapTouKa YHUOMLMPOBAHHOM dopmbl T-2, yTBEpPKAEHHAA NOCTAHOB/IEHMEM
fockomcTata Poccmm o1 05.01.04 Ne 1

Apyrve fOKYMEHTbI.

2.7. Ecnu nepcoHanbHble gaHHble pabOTHMKA BO3MOMKHO MOAYYUTb TONBKO Y TpeTbewn
CTOPOHbI, TO PabOTHMK JoNXKeH ObiTb yBegoMmaeH 06 SToM He meHee Yem 3a Tpu paboumnx AHA, n
OT Hero AO0/KHO OblTb NOJYYEHO MUCbMEHHOE cornacue (BKAYAA MUCbMEHHbIN OTKas),
KoTopoe paboTHMK AO0NKEeH AaTb B TeyeHue NATU paboumx AHEeNn C MOMEHTa noayvyeHua OT
paboTomaTena cOOTBETCTBYIOLLErO YBEAOMIEHMUS.

B nucbmeHHOM yBegomneHMM paboTogatenb  AO/MKEH MNOCTaBUTb PAabOTHUKA B
M3BECTHOCTb O MOCNEACTBUAX OTKa3a B Aaye MM COriacua Ha MoJiyMeHMe NepCOoHanbHbIX
OaHHbIX, BKAOYas OTKa3 B npueme Ha pabory.

2.8. /lnua, nonyyaroLme nepcoHanbHble AaHHble paboTHMKa, 0653aHbI cObAtoaaTb

PEeXMUM CEKPETHOCTU (KOHOUAEHLMANbHOCTHM). [JaHHOE MO/I0XKEHUE HE PACNPOCTPAHAETCA
Ha 06MeH nepcoHasNbHbIMWM  AaHHbIMKM  PabOTHMKOB B MOpALKE, YCTAHOB/NEHHOMY
benepanbHbIMKM 3aKOHAMM.

2.9. 3awmTa nNepcoHaNbHbiX  AaHHbIX  PAabOTHMKA OT  HEMPaBOMEPHOIO WX
MCNONIb30BaHMA UK yTPaTbl JO/MKHa ObiTb 0becneveHa paboTogatenem 3a cyeT ero CpeacTs B
nopsaake, yctaHoBneHHOM TpyaoBbiM KOoAeKcoM PP, nHbimn deaepanbHbIMM 3aKOHAMMU.

2.10. PaboOTHWKM M UX NpeacTaBUTENU AOJKHbl ObiTb O3HAKOMAEHbI MOA PACMUCKY C
AOKYMEHTaMU OpraHM3aunm, yCTaHaBAMBAOLWMMK NOPASOK 06paboTKM NepCOHaNbHbIX AaHHbIX
paboTHMKOB, a TaKKe 06 Mx NpaBax U 06s3aHHOCTAX B 3TOM 0b61aCTK.

2.11. PabOTHMKM He [O0MKHbI OTKa3blBAaTbCA OT CBOMX NPAB Ha COXPaHEHWE U 3amTy
TalHbl. Echn B TpyaoBomM poroBope 6yaeTr coaeprkaTbca Hopma o6 oTKase paboTHUKa oT
OAHHOro NpaBa, TO B 3TOW YaCTU TPYA0BOW A0roBop byaeT cuMTaTbCA HEAEMNCTBUTENBHbIM.

2.12. Pabotogatenu, paboTHMKM M UX nNpeacTaBUTeNM  AO/KHbl  COBMECTHO
BblpabaTbiBaTb Mepbl 3aLUTbl NEPCOHANbHbIX AAHHbIX PAaOOTHUKOB.

lll. XpaHeHue nepcoHanbHbIX AAHHbIX paboTHUKa



3.1. CsegeHua o0 pabOTHMKAxX oOpraHM3aUMM XpPaHATCA Ha OyMaXHbIX HOCUTENAX B
nomMeleHnn oTaena nepcoHana. Ona 3TOro MCMNOMb3yKTCA cheunanbHo obopyaoBaHHble
wkKkadpbl W celdbl, KOTOpble 3anuparoTca M onedyaTbiBawTca. CBeAeHMA O pPaboTHUMKax
pacnonaratotca B andaBuTtHOM nopagKke. Kntwou ot wkados u ceridos, B KOTOPbIX XPAHATCA,
ceBefeHna 0 paboOTHMKax OpraHM3auMu, HaXOAUTCA Yy CneuManncTa oTaena Kagpos, a Npu ero
OTCYTCTBMM Y HA3HAYEHHOTO Ha4YabHUKOM OTAENA MLa M3 YMucna paboTHUKOB oTAena.

3.2. KoHKpeTHble 06A3aHHOCTM NO XPAHEHWIO TNYHbIX AeN PabOTHMKOB, 3aNO/THEHUIO, XPAHEHUID WU
Bblgaye  TPYAOBbIX  KHWMXKEK (4y6/MKaTOoB  TPYAOBbIX  KHUMKEK), WHbIX AOKYMEHTOB,
OTPaKaloLWNX MepCcoHaNbHble AaHHble pPaboOTHWKOB, BO3NaraloTcA Ha paboTHMKOB oTAena
nepcoHana M 3aKpPennalTCcA B TPYAOBbIX AOrOBOPAX, 3aK/NOHAEMbIX C HUMU, U OONKHOCTHbIX
WMHCTPYKLUMAX.

3.3. B OTHOLWIEHUM HEKOTOPbLIX AOKYMEHTOB AEMUCTBYIOLLMM 3aKOHOAATENbCTBOM PO moryT 6biTh
YCTAHOBNEHbl MHble TpeboBaHMA XpPaHEHUA, YeM NpPeAyCMOTPEHO HacToAWMM [lonoKeHnem
(Hanpumep, 6osiee MoBblWEHHbIE TPeboBaHMA YCTAHOB/IEHbl A8 TPYAOBbIX KHUXKEK B
MNoctaHosneHun TpasutenoctBa PP o1 16.04.03 Ne 225 «O TpyAoBbIX KHUMKKAXY;
YBE/INYEHHbIE CPOKU XPaHEHWUA YCTAaHOBJIEHbI AA BTOPOro 3K3eMMAApa aKTa O HecYacTHOM
Cnyyae Ha MNPOM3BOACTBE, KOTOPbIA BMECTe C MaTepuanamMm pacciefoBaHUA XPaHUTCA B
TeyeHue 45 net no mecty paboTbl NOCTpPaAaBLIEro Ha MOMEHT HECYaCTHOro cay4yas). B Takux
cnyyaax, cnegyetT PYKOBOACTBOBATbCA MpaBMAamMM, YCTAaHOBAEHHbIMW COOTBETCTBYIOLLMM
HOPMaTUBHbBIM aKTOM.

3.3.CBeaeHMA 0 pabOTHMKAX OpraHM3aLMM MOTYyT TaK Xe XPaHUTbCA Ha

3/IEKTPOHHbIX HOCUTENAX, AOCTYN K KOTOPbIM OrpaHMYeH Naponem.

3.4. PaboTtogaTenb obecneynmBaeT orpaHUYEHNE AOCTYNa K NepPCcoHasbHbIM AaHHbIM PaboTHUKOB
MuaMm, He  YNOJIHOMOYEHHbIM  3aKOHOM Mbo  pabotopatenem  AnA  MNOAYYEHMUA
COOTBETCTBYIOLMX CBEAEHUN.

3.5. [docTyn K nepcoHanbHbIM AaHHbIM PabOTHMKOB 6e3 crneunanbHOro paspelleHua MMeroT
pPabOTHMKK, 3aHMMaIOLLME B OPraHM3aLNM CneayoLlmne A0KHOCTH:

- Ha4YaNbHUK oTAena obpa3oBaHmA

- TNaBHbIl ByxranTep;

- HaYa/IbHMK OTAeNa KagpoB

- HAYa/IbHUKN CTPYKTYPHbIX NOAPA3AENEHWNI, B OTHOLEHUN NEPCOHA/bHBIX AAaHHbIX  PabOTHMKOB,
YMCNALLMXCA B COOTBETCTBYIOLLMX CTPYKTYPHbIX MOAPA3AeNEHUAX.

3.6. Mpwn nonyyeHnn ceeLEeHWUIN, COCTABAAIOLWMX NEPCOHaNbHble AaHHble PabOTHMKA, yKa3aHHble
IMua JONXKHbI MMETb NPaBO MOJy4aTb TO/IbKO Te€ NepCcoHaNbHble AaHHble paboTHMKaA, KOTopble
Heob6Xxo4MMbl ANA BbINOSIHEHMUA KOHKPETHbIX QYHKLMNA, 3a4aHNA.

IV. Nepepaya nepcoHanbHbIX AAHHbIX PA6OTHUKA

4.1. Mpu nepefaye NepPCcoOHaNbHbIX AaHHbIX pPaboTHWKA paboToaaTtenb A[O0MXKeH cobntoaatb
cnepytowme TpeboBaHuA:

4.1.1. He coobwatb nepcoHanbHble AaHHble pPaboTHMKA TpeTbeh  cTopoHe  bBe3
NMUCbMEHHOro corfiacusa PaboTHWKA, 3a UCKAOYEHMEM CNy4YaeB, Korga 3To HeobxoaMMOo B LLenax
npeaynpexXaeHna yrposbl XM3HWU U 340P0BbI0 PabOTHMKA, a TaKKe B CyYanX, YCTaHOBAEHHbIX
denepanbHbiM 3aKOHOM (Hanpumep, HECYaCTHbI M cny4yan Ha ‘npou3BoacTBe
obna3biBaeT paboTogatena npu HeobXOAMMOCTM AOCTAaBMUTb MOCTPAAAaBLUEro B yypexaeHue
3[paBOOXpPaHEHNA, HeMepNeHHO MPOUHPOPMMPOBATL POACTBEHHMKOB MOCTPagaBLIero, a
TaK ’Ke HanpaBuTb coobuweHMe B OpraHbl W OpPraHW3sauuun, onpeaeneHHble TpyaoBbIM
Kogekcom PO (cT. 228 Tpyaosoro kogekca PD), MHbIMUK



depepanbHbIMM  3aKOHAMW; O CAy4yaAXx OCTPOro oOTpaBneHua paboTtogaTtens coobuaetr B
COOTBETCTBYHOLWMI OpraH CAaHUTAPHO-3NUAEMMONOTMYECKOTO Hag30pa).

YuntbiBada, 4To Tpyoosomn KoZeKc PO He onpegenaer Kputepum cUTyaumn,
NPeacTaBAAIOWMX YIPO3Y KU3HW WAN 340p0Bbi0 pPaboTHMKA, paboTopatenb B KarKAOM
KOHKPETHOM C/ly4yae AeslaeT CaMOCTOATE/IbHYI0 OLUEHKY Cepbe3HOCTU, HEMUHYEMOCTH, CTENEHMU
Takol yrposbl. Ecam ke nnuo, obpatnsLieeca ¢ 3aNpocom, He ynoaHOMo4YeHo dpeaepanbHbim
3aKOHOM  Ha  MOJlyYeHMe  NEepCOHANbHbIX  AAHHbIX  paboTHMKa, nAmMbo oTcyTcTBYET
NUCbMEHHOE cornacue paboTHMKA Ha NpeaoCcTaB/eHME ero NepcoHasbHbIX CBeaeHni, AMbo no
MHEeHUIO paboTogaTtensa OTCYTCTBYET Yrpo3a *KM3HWM WUAKN 340p0BbI0 pPaboTHMKA, paboTogaTenn
06A3aH OTKasaTb B MPeAOCTaBAEHUM MEPCOHaNbHbIX AAHHbIX Anuy. Jlvuy, obpaTmsLuemyca
3aNpoCcoMm, BblAAeTcA NMUCbMeHHOe yBeaoMeHne 06, 0TKase B NpeaoCcTaBNeHUM NePCOHANbHbIX
OAHHbIX;

4.1.2. He coobuwatb nepcoHa/ibHble AaHHble PabOTHUKA B KOMMEPYECKUX LLESIAX €r0 NMUCbMEHHOTO
cornacus;

4.1.3. TMpeaynpeauTb Auvu, MNOAYYAOWMX NEPCOHasIbHble AaHHble PabOTHMKA, O TOM, YTO 3TU
AaHHble MOryT ObITb MCNONb30BaHbI NMLWb B LENAX, 414 KOTOPbIX OHWU CO0bLWEeHbl, U TpeboBaTb
OT 3TUX /INL, NOATBEPKAEHWNA TOTO, YTO 3TO NPaBMIO COBNIOAEHO;

4.1.4. OcyuiecTBnATb nepegayvy MepcoHanbHbIX AaHHbIX paboTHWMKA B npeaenax oAHOro
paboToaaTena B COOTBETCTBUM C HACTOALLMM MONOKEHNEM, C KOTOPbIM PAaBOTHUK AO/KEH ObITb
O3HAKOMJ/IEH NOA, POCNUCh;

4.1.5. Paspewatb [0CTyn K MepcoHanbHbIM AaHHbIM PAbOTHMKOB TO/MBKO ChReunanbHo
YNOJIHOMOYEHHbIM /IMLLAM, MPU 3TOM YKa3aHHble AMUA A0AKHbI MMETb NPABO MOyYaTb TOJIbKO
Te NepcoHasibHble AaHHble PaboTHMKA, KOTopble HEOb6XO0ANMbI ANA BbINONHEHUA KOHKPETHbIX
$yHKUMI;

4.1.6. He 3anpawuBaTb WMHOOPMaLUIO O COCTOAHMWU 340POBbA PAOOTHUKA, 32 UCKNOYEHMEM
Tex CBeAEeHUN, KOoTopble OTHOCATCA K BOMPOCY O  BO3MOMHOCTM BbINOJIHEHUA
paboTHMKOM TpypoBoi GyHKUMKM (Hanpumep, AonycTMmo obpauweHue 3a uHbopmauumeln o
COCTOSIHUM 340pOBbs BEepeMEHHOM KEHLWMHbI NPU PELIeHMN BOMPOCa O ee MepeBose Ha
OpYryto  paboTy, MCKAOYaIoLWY0 BO3AENCTBME HeBNaronpuAaTHbLIX TEXHOTEHHbIX GaKTOpOoB);

4.1.7. Nepepasatb NepPCOHasbHblE AaHHble PabOTHUKa NpeacTaBUTENAM PAOOTHUKOB

B MOpAgKe, YCTAaHOBJEHHOM TpyZOBbIM KOOEKCOM W WMHbIMKM deaepanbHbIMU 3aKOHAMU, U
OrpaHNYMBaTb 3TY MHPOPMALMIO TOIbKO TEMM NEPCOHANbHbIMU AaHHbIMW PAabOTHMKA, KOTOpPbIEe
Heob6xoa4MMbl ANA BbINOJIHEHMA YKAa3aHHbIMUW NPEeACTAaBUTENAMMU UX GYHKLUMUNA.

4.2. [aHHble TpeboBaHUA ycTaHoBAeHbl cT. 88 TpyaoBoro Kogekca PO u He noanexkat
M3MEHEHMIO, WCKNOYEHUIO, TaK KaK ABAAKOTCA 06A3aTeNbHbIMM AN CTOPOH TPYAOBbIX
OTHOLUEHUN.

V. O6a3aHHOCTM paboTHUKA u paboTtogatens

5.1. B uenax obecneyeHns [AOCTOBEPHOCTU MEPCOHANbHbIX AaHHbIX, PABOTHUK 0653aH:
5.1.1. Mpw npueme Ha paboTy npenocTaBuTb paboToaaTento NOMHbIE U AOCTOBEPHbIE AAHHbIE O
cebe;
5.1.2. B cnyyae uW3MeHeHMA CBeAEeHWN, COCTAaBAAIOLWMNX MNepCcoHaNbHble AaHHble
paboTHMKa, He3aMmeaNMTeIbHO NPeaoCcTaBUTb AaHHYO MHGopmaumio pabotogartento.
5.2. PaboTtoaaTtenb 06Aa3aH:
5.2.1. OcywecTBnATb 3aWMTYy NEPCOHaNbHbIX AaHHbIX PabOTHUKa;
5.2.2. ObecneuynTb XpaHeHWe NepPBUYHON YHETHON AOKYMEHTALUM NO y4eTy Tpyaa U ero
ONnANatbl, K KOTOPOW, B YAaCTHOCTW, OTHOCATCA AOKYMEHTbl MO Yy4yeTy KaApoB, AOKYMEHTbI MO
y4yeTy UCMNOo/Ib30BaHUA paboyero BpemMeHu M pacyeToB ¢ paboOTHMKaMK NO onnate TpyAaa U Ap.



Mpn 3TOM nepcoHaNbHble AaHHble He [O0MXHbl XPAaHWUTbCA AO/blie 4Yem 3TO OonpaBAaHO
BbINO/NHEHMEM 33Ja4, ANA KOTOPbIX OHM cobMpanucb, UauM Jonble, Yyem 310 Tpebyetca B
MHTepecax 1L, O KOTOPbIX COBPaHbI AaHHbIE;

5.2.3. 3anonHeHne AOKYMEHTAUMW, COAEPXKalLeN NepcoHasbHble AaHHble PaboTHWUKA,
OCYLLECTBNIATb B COOTBETCTBUM C YHUPUUMPOBAHHBIMM POpMamM NEPBUYHOM YYETHOM
AOKyMeHTauum no y4yety Tpyda u ero onnatbl, yTBepXAeHHbIMK [locTaHOBAEHUEM
FockomcTata Poccmm o1 05.01.04 Ne 1;

5.2.4. Tlo nMCbMeHHOMY 3asBNeHMI0 PabOTHUKa He No3aHee Tpex AHEN CO AHA

nogayM 3TOro 3asB/IEHWA Bbl4ABATb MNOCAEAHEMY KOMUWU [AOKYMEHTOB, CBA3AHHbIX C
paboToli (Konuu npukasa o npueme Ha paboTy, MPMKA30B O NepeBodax Ha Apyryi pabory,
npuMkasa 06 yBO/bHEHUM C pPaboTbl; BbINMUCKM M3  TPYAOBOM  KHUMKKMK; CNpaBKM O
3apaboTHOM  nnate, nepuoge paboTbl y AaHHoro pabotogmaTtena w gpyroe). Konuwu
JOKYMEHTOB, CBA3aHHbIX C PaboTol, AO0/KHbI ObiTb 3aBepeHbl HaaaerKawum obpasom U
npeaocTaBanaTbcA paboTHMKY 6e3B03me3aHO;

5.2.5. BecTu yyeT nepesaym nepcoHaNbHbIX AaHHbIX PAaBOTHMKA TPETbMM ANLAMMN

nyTem BeAeHWA COOTBETCTBYIOLWLEro *KypHana, OTpaKaloLero cBeAeHUsa O NocTynusLlem
3anpoce (KTo ABNAETCA OTNpaBMTeNeM 3anpoca, AaTa ero noctynneHusa pabotoaaTento), aAaTy
OTBEeTa Ha 3anpoc, Kakas UMeHHO MHdopmauma bblia NnepesaHa MMH60 OTMeTKa 06 OTKase B ee
npenocTaBieHnn nMbo OrpaHNYMBaATLCA MOMELLEHMEM B NMYHOE Aeno PaboTHMKa BbIMUCOK,
KOMUIA AOKYMEHTOB M T.M., OTPa)KaloWMmMxX cBeAeHMA O MOCTYNMBLUEMY 3anpoce W pesysbTaTax
€ro pacCMoTpeHus;

5.2.6. B uenax obecneyeHUs COXPAHHOCTM [OKYMEHTOB MO JIMYHOMY COCTaBYy
YBO/IbHAA@MbIX PAabOTHMKOB B C/lyYyae peopraHM3auMm U NUKBUMAALMW OpraHM3aumu, a Takxke
CouManbHOM  3aLUMLLEHHOCTM [paKAaH, BbIMNOAHAWOWMX PaboTy Mo TpyaoBOMY AOroBOpY,
BK/IlOYATb B CBOM y4peauTesibHble AOKYMEHTbI NpPaBuM/Ia y4eTa U COXPAHHOCTU AOKYMEHTOB MO
JIMYHOMY COCTaBy, a TaKKe CBOEBPEMEHHOM nepefaynm UX Ha rocygapcrTBeHHoe
XpaHeHWe npu peopraHM3auMM WAW NIMKBUAAUMK topuamdeckoro auua (PacnopsxkeHue
Mpasutenbctea P® ot 21.03.94 Ne 358-p «06 obecnevyeHUM COXPaHHOCTM AOKYMEHTOB
Nno INYHOMY COCTaBYy»);

5.2.7. B cnyyae peopraHuMsaumm uManM AMKBMAALUM OPraHU3auum yvyeT U COXPaAHHOCTb
OOKYMEHTOB MO /IMYHOMY COCTaBy, NOPALOK MepeAayn MX Ha rocyaapCTBEHHOE XpaHeHue
OCYLLEeCTBNATbD B COOTBETCTBMM C MpaBUAaMK, NpPesyCMOTPEHHbIMU  yyYpeauTenbHbIMU
OOKYMEHTaMMU.

VI. NMpasa paboTHMKOB B LenaxX 3aWuUTbl NePCOHANbHbIX AAHHbIX

6.1. B uenax obecneyeHna 3aWMTbl MNEPCOHANbHbIX AAHHbIX, XPAHAWMXCA Y
paboToaaTtens, paboTHUKM MMEIOT NPaBo Ha:

6.1.1. MonHyo MHPopMauuto 06 MX NepCoHaNbHbIX ZaHHbIX U 06PabOTKe 3TUX AaHHbIX, B
4acTHOCTM PabOTHMK MMeeT NPaBO 3HATb, KTO U B KAaKMX LENAX UCNONb3yeT WAKU UCMONb30Ban
MHbOPMaLMIO O ero NepcoHaNbHbIX AAHHBIX;

6.1.2. CBob6oAHbIN BecnnaTHbIA AOCTYN K CBOMM NEepPCOHaNAbHbIM AaHHbIM, BKAOYas NPaBo
Ha noslyyeHne Konuik NbON 3anucu, coaep:kallet nepcoHasbHble AaHHble paboTHMKA, 3a
UCKNOYEHNEM Cy4aeB, NPEAYCMOTPEHHbIX denepasibHbIM 3aKOHOM;

6.1.3. OnpeaeneHne CBOUX NpeacTaBUTENEN ANA 3aLLNTbI CBOMX NEPCOHANbHbIX AAHHbIX;

6.1.4. [octyn K OTHOCAWMMCA K HUM MeAMUMHCKMM OaHHbIM C MOMOLLbHO
MeAMLMHCKOro CneunanmcTa no ux sbibopy;

6.1.5 TpeboBaHMe 06 WCKNOYEHUM UAM UCMPABNAEHUN HEBEPHbIX WAN HEMNOHbIX
NepCcoHaNbHbIX OAHHbIX, A TaKXKe [AaHHblX, 06paboTaHHbIX € HapyweHuem TpeboBaHWUM



Tpyaosoro kogekca PP n nHbix desepanbHbix 3akoHOB. Mpu 0TKase paboToaatena UCKNOUYUTb
AU UCNPaBUTb MEpPCOHa/bHble AaHHble PabOTHMKA OH MMeeT NpPaBo 3asfBUTb B MUCbMEHHOM
dopme paboTogaTento O CBOEM HecornacMm € COOTBETCTBYHOLWMM 0H6OCHOBAHMEM
Takoro Hecornacus. [lepcoHanbHble AaHHble  OUEHOYHOro XapakTepa paboTHWK MmeeT
NnpaBo AOMNO/IHUTb 3aAB/IEHUEM, BbIPaXKaKOLMUM €ro CO6CTBEHHYHO TOUKY 3PEHUS;

6.1.6. TpeboBaHWe 06 M3BelleHUM paboToaatenem BCEX /ML, KOTOPbIM paHee 6bian
coobOLLeHbl HeBepHble WAW HEeMnoJiHble MepcoHaNbHble AaHHble paboTHWKa, o060 Bcex
NPOU3BEAEHHbIX B HUX UCK/IIOYEHUAX, UCMPABIEHUAX NN AONO/THEHUAX;

6.1.7. Ob6xkanoBaHne B cyg NobObIX HENnpaBOMEPHbIX AEUCTBUMA unan bespencraums
paboTogaTena npu obpaboTKe 1 3almnTe ero NepcoHasbHbIX AAaHHbIX.

VII. OTBeTCTBEHHOCTb 33 HapyLLeHUe HOPM, PEeryanpyroLmnx nonyvyeHme, o6paboTky u
3aLMTY NepCoHaNbHbIX AAHHbIX paboTHUKa

7.1. /nua, BUHOBHbIE B HapPYLUEHWUU HOPM, PEryIUPYOWMX MNonyyeHue, obpaboTky u
3alUMTY  MNEepPCOHaNbHbIX  AaHHbIX  pPaboTHWMKA, NPMBAEKATCA K OUCUMNIMHAPHOM
MaTepuanbHOW OTBETCTBEHHOCTU B MNOPALKE, YCTAaHOBNEHHOM TpyAoBbiM KogeKcom PO wu
WHbIMW desepanbHbIMM 3aKOHAMKM, a TaK *Ke MNPUBIEKAIOTCA K ParKAaHCKO-NPaBOBOW,
aAAMUHUCTPATUBHOW M YrOJIOBHOM  OTBETCTBEHHOCTM B  MOPSAAKE,  YCTaHOBJIEHHOM
benepanbHbIMM 3aKOHAMMU.

7.2. HenpaBomepHbii  OTKas  paboTogatensa  WUCKAYUATL  WMAW  UCNPABUTbL
nepcoHanbHble AaHHble PabOTHMKA, a TakKe Nboe MHOe HapyleHue npaB PaboTHUKA Ha
3alUMTY MEepCOHaNbHbIX AaHHbIX B/ieYyeT BO3HWKHOBEHME Yy paboTHMKa npaBa TpeboBaTb
YCTPAHEHUs HapylleHWA ero npaB W KOMMNEHCALUMM MNPUYMHEHHOTO TAKMM HapylleHWem
MOpasibHOro Bpesa.

VIIl. 3aknounrtenbHble NONOXKEHUA
8.1. [MonoKeHune BCTyNaeT B CUY C AaTbl €r0 YTBEPKAEHUA PYKOBOAUTENEM.
8.2. NonoeHne yTpaumBaeT CUAY B C/lydae NPUHATMA HOBOro [1oN10XKeHMA O 3awuTe
nepcoHasbHbIX AaHHbIX PAaOOTHUKOB .
8.3. Bonpocbl, He yperyanpoBaHHble  HacToAwMm  [lono)KeHnem, nognexar
YPEryMpoBaHUIO B COOTBETCTBMM C [AEWUCTBYIOWMM 3aKOHOAATenbCcTBOM Poccuiickol
depepauunmn, YCTaBoM U MHbIMU IOKA/IbHbIMWU HOPMATUBHBLIMU aKTaMM YupeXkaeHus.



